








































https://echa.europa.eu/bpc-opinions-on-union-authorisation














https://www.eltis.org/mobility-plans/topic-guides
https://ec.europa.eu/transparency/expert-groups-register/screen/expert-groups/consult?lang=en&groupID=3863
https://ec.europa.eu/transparency/expert-groups-register/screen/expert-groups/consult?lang=en&groupID=3863




https://www.eltis.org/mobility-plans/sump-guidelines
https://www.eltis.org/mobility-plans/sump-guidelines
https://www.eltis.org/mobility-plans/topic-guides


https://transport.ec.europa.eu/transport-themes/clean-transport-urban-transport/sumi_en




https://www.eltis.org/mobility-plans/sump-guidelines
https://www.eltis.org/resources/tools/sump-self-assessment-tool
https://eur-lex.europa.eu/resource.html?uri=cellar%3A82155e82-67ca-11e3-a7e4-01aa75ed71a1.0011.02/DOC_4&format=PDF
https://eur-lex.europa.eu/resource.html?uri=cellar%3A82155e82-67ca-11e3-a7e4-01aa75ed71a1.0011.02/DOC_4&format=PDF
https://ec.europa.eu/regional_policy/sources/brochure/new_leipzig_charter/new_leipzig_charter_en.pdf


https://ec.europa.eu/eurostat/statistics-explained/index.php?title=Glossary:Functional_urban_area#:~:text=Short%20definition%3A%20a%20functional%20urban,city%20
https://ec.europa.eu/eurostat/statistics-explained/index.php?title=Glossary:Functional_urban_area#:~:text=Short%20definition%3A%20a%20functional%20urban,city%20


https://www.undp.org/sustainable-development-goals
https://ec.europa.eu/transport/themes/strategies/news/2019-06-19-vision-zero_en
https://data.consilium.europa.eu/doc/document/ST-9994-2017-INIT/en/pdf
https://environment.ec.europa.eu/strategy/zero-pollution-action-plan_en
https://transport.ec.europa.eu/transport-themes/clean-transport-urban-transport/sumi_en




https://environment.ec.europa.eu/topics/urban-environment/urban-greening-platform_en
https://ec.europa.eu/transport/themes/urban/urban_mobility/sumi_en
https://www.eltis.org/mobility-plans
https://www.eltis.org/mobility-plans/topic-guides;
https://www.eltis.org/mobility-plans/practitioner-briefings
https://ec.europa.eu/transparency/expert-groups-register/screen/expert-groups/consult?lang=en&groupID=3863


































mailto:finance@transport-community.org
mailto:finance@transport-community.org


mailto:finance@transport-community.org




Appendix 2 

REQUEST FOR ADVANCED PAYMENT OF TRAVEL EXPENSES

1. Traveller's details - please fill in ALL fields marked with {*}

Last name*:

First name*:

Name of the organisation/ institution*:

Function:

Passport number* (required for booking purposes):

Contact phone No.:

E-mail:

Title and place of meeting:

Dates of the meeting: From: To:

Travel route: Departing from: Arriving to:

2. Request for Booking – please tick relevant box

TRAVEL ☐ ACCOMMODATION ☐

IMPORTANT NOTES FOR PARTICIPANTS:

— This form serves as a basis for the travel arrangements made by the Permanent Secretariat of the Transport Community 
on behalf of the traveller. It shall be approved in advance by the traveller's direct superior and submitted in a scanned 
form to the Permanent Secretariat's mailbox: finance@transport-community.org.

— The traveller is solely responsible for the correctness of the submitted details and bears full responsibility for incom
plete or erroneous data that might result in cancellation, impossibility to travel, change of booking details or additional 
related charges.

— All extra costs (use of mini-bar in the hotel, parking fees, additional nights etc.) shall not be reimbursed.
— The traveller is obliged to keep all boarding passes and travel tickets as proof of travel and upon return he/she is asked 

to send the scanned copies to the email specified above.
— The Permanent Secretariat shall make travel arrangements within the available travel and accommodation offers on the 

market that match the Reimbursement Rules limits and rates.
— The undersigned confirms that he/she is aware of the refunding clause laid down in rule 6.6 of the Reimbursement 

Rules: Where the participant is unable to attend the meeting for reasons which are not directly attributable to the Trans
port Community, the designating institution or organisation shall indemnify the Permanent Secretariat for the costs 
incurred in relation to the organisation of the trip (e.g. costs of tickets booked including cancellation fees).

Signature: ________________

Date: _____________________

Head of designating institution/organisation 
approval: _____________ Date: __________

3. FOR TRANSPORT COMMUNITY PERMANENT SECRETARIAT INTERNAL USE

Estimated costs (in EUR) Budget Availability

Flight ticket / Train ticket/ bus ticket / Car YES ☐ NO ☐

Financial & Accounting Officer:Accommodation

TOTAL: DIRECTOR'S APPROVAL:

☐ Approved ☐ Not approvedBudgetary commitment No.:
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DECISION No 2021/03 OF THE REGIONAL STEERING COMMITTEE OF THE TRANSPORT 
COMMUNITY 

on rules on the reimbursement of staff of the Permanent Secretariat of the Transport Community for 
travel and relocation costs upon taking up duties and termination of service (2023/561) 

THE REGIONAL STEERING COMMITTEE OF THE TRANSPORT COMMUNITY,

Having regard to the Treaty establishing the Transport Community, and in particular Articles 30 and 35 thereof,

HAS ADOPTED THIS DECISION:

Article 1

The rules on the reimbursement of staff of the Permanent Secretariat of the Transport Community for travel and relocation 
costs upon taking up duties and termination of service, set out in the Annex, are hereby adopted.

Upon their adoption, the Permanent Secretariat of the Transport Community shall publish the rules on the website of the 
Transport Community.

Article 2

This Decision shall enter into force on the date of its adoption.

Done in Sarajevo, on June 7th 2021.

For the Regional Steering Committee
The Chairman
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ANNEX 

RULES ON THE REIMBURSEMENT OF STAFF OF THE PERMANENT SECRETARIAT OF THE 
TRANSPORT COMMUNITY FOR TRAVEL AND RELOCATION COSTS UPON TAKING UP DUTIES 

AND TERMINATION OF SERVICE 

1. Scope

These rules cover:

(a) the reimbursement of travel expenses of staff of the Permanent Secretariat of the Transport Community 
(‘Permanent Secretariat’) subject to the Staff Regulations of the Transport Community (‘staff’), their spouses, and 
dependent children between the ages of 2 and 18 years actually living in their households, upon taking up duties 
and termination of service;

(b) the reimbursement of removal and storage costs of staff, upon taking up duties and termination of service; and

(c) the payment of an installation allowance to staff upon taking up duties.

2. Travel expenses

2.1. The following travel expenses shall be reimbursed:

(a) travel expenses upon taking up duties, from the place of recruitment to the place of employment;

(b) travel expenses upon termination of service, from the place of employment to the place of origin, provided that 
the transfer involves a change in the main residence and is carried out within one year of the date of termination.

In general, the means of transport shall be second-class rail travel for journeys of less than 400 km (one way, 
according to official distance by rail) and economy class air travel for distances of 400 km or more.

2.2. Each eligible traveller shall be entitled to the reimbursement of the costs of excess baggage up to 10 kg.

2.3. Travel expenses shall be reimbursed only on the presentation of original supporting documents.

2.4. When air or rail transport is not available or is not cost-effective, travel by bus or car shall be authorised.

2.5. The cost of travel by private vehicle shall be reimbursed at the rate of EUR 0,22 per km.

2.6. Taxi fares shall not be reimbursed.

3. Removal Expenses

3.1. Subject to the prior authorisation of the Director of the Permanent Secretariat of the Transport Community 
(‘Director’), expenses incurred in respect of removal of furniture and personal effects, including the cost of insurance 
against ordinary risks (breakages, theft, fire etc.), shall be reimbursed upon:

(a) taking up duties, up to not more than one year after the end of the probationary period, for a removal from the 
place of recruitment to the place of employment; expenses incurred in respect of a removal effected prior to the 
entry into service of a member of staff shall not be reimbursed;

(b) termination of service, for a removal from the place of employment to the place of origin, or to a place which is at 
the same or at a shorter distance, provided that the removal is carried out within one year of the date of 
termination of service;
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3.2. The costs to be reimbursed shall be a lump sum removal allowance or the expenses actually incurred.

3.3. A lump sum removal allowance shall be 30 percent of the basic salary of the member of staff, with a maximum ceiling 
of EUR 1 500.

3.4. The expenses actually incurred, including the cost of storage for a maximum of 60 days and insurance against 
ordinary risks, shall be reimbursed up to a ceiling of EUR 6 000 and subject to the following volume limits, as 
relevant:

(a) 8 000 kg or 40 m3 for eligible members of staff accompanied to the duty station or joined there by at least one 
member of their family travelling at the expense of the Permanent Secretariat;

(b) 4 000 kg or 30 m3 for eligible members of staff not accompanied by any member of their family travelling at the 
expense of the Permanent Secretariat.

3.5. Transportation of furniture and personal effects shall be by land or sea or the most economical means as determined 
by the Director, taking into account costs related to packaging, crating, cartage, unpacking, uncrating and customs 
duties, if any.

3.6. Staff shall submit offers from at least three removal companies to the Permanent Secretariat for approval.

4. Installation allowance

4.1. Upon appointment, members of staff who come to the duty station and are not accompanied by and are not joined 
there by at least one member of their family and travelling at the expense of the Permanent Secretariat shall be 
entitled to receive an installation allowance equal to the amount of one monthly salary.

4.2. Upon appointment, members of staff who come to the duty station accompanied by or joined there by at least one 
member of their family and travelling at the expense of the Permanent Secretariat shall be entitled to receive an 
installation allowance equal to the amount of two monthly salaries. The Permanent Secretariat shall pay that amount 
to the member of staff as a single lump sum.

5. Administrative and final provisions

5.1. Members of staff shall inform the Permanent Secretariat if their travel and removal expenses or, if applicable, those of 
their family members are partially or totally covered by a third party (e.g. governmental authorities, inviting entity, 
spouse’s employer, other employer), in which case the Permanent Secretariat shall reimburse or cover only the 
portion of the expenses not covered by the third party.

5.2. The Director is responsible for the proper implementation of these rules.

5.3. The Permanent Secretariat shall retain the records, documents and evidence related to the reimbursement of removal 
and travel expenses and the payment of installation allowances for a period of five years.

5.4. These rules shall apply from the day following that of adoption.
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5.5. Members of staff who took up duties before the adoption of these rules shall be entitled to the reimbursement of the 
travel and removal expenses and the payment of an installation allowance in line with these rules, upon presentation 
of supporting documentation on the expenses actually incurred and subject to the limits set out in rules 2 to 4.

5.6. Depending on the development of prices, the Director may propose to the Regional Steering Committee to review 
these rules.
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AMENDMENTS TO THE PRACTICE RULES FOR THE IMPLEMENTATION OF THE RULES OF 
PROCEDURE OF THE GENERAL COURT 

THE GENERAL COURT,

Having regard to Article 224 of its Rules of Procedure;

Having regard to the Practice Rules for the Implementation of the Rules of Procedure of the General Court;

Whereas the General Court adopted amendments to its Rules of Procedure on 30 November 2022 (1);

Whereas the new rules on the omission of data vis-à-vis the public, on joint hearings and on videoconferencing for hearings 
are such that certain points of the Practice Rules should be supplemented and adapted accordingly;

Whereas it is also desirable, in the interests of the parties and of the General Court, to improve the readability of the 
provisions relating to the formal presentation of an application and of the schedule of annexes in order to reduce the 
number of cases requiring regularisation;

Whereas it is appropriate to clarify the manner in which certain Registry tasks are to be performed, particularly those 
relating to the keeping of the register, maintenance of the case file and inspection of the case file, in particular in view of 
changes made during the health crisis;

whereas the digitisation of the judicial process and the implementation, in the course of 2022, of the qualified electronic 
signature for judgments and orders of the General Court have various consequences which must be taken into account, in 
particular as regards the requirements relating to the Registry’s scale of charges and the archiving of the originals of 
judicial decisions;

HAS ADOPTED THESE AMENDMENTS TO THE PRACTICE RULES FOR THE IMPLEMENTATION OF THE RULES OF PROCEDURE OF 
THE GENERAL COURT:

Article 1

The Practice Rules for the Implementation of the Rules of Procedure of the General Court (2) are hereby amended as 
follows:

(1) In point 1, the words ‘, and for the custody of the seals of the Court.’ are replaced by ‘, and for the custody of the seals 
of the Court and the archives.’.

(2) In point 10, the words ‘They shall be made in the language of the case and contain the information necessary for 
identifying the document, in particular the date of lodgement, the date of registration, the number of the case and 
the nature of the document.’ are replaced by ‘They shall be made in the language of the case. They shall contain in 
particular the date of lodgement, the date of registration, the number of the case and the nature of the document.’.

(1) OJ L 44, 14.2.2023, p. 8.
(2) OJ L 152, 18.6.2015, p. 1, as amended (OJ L 217, 12.8.2016, p. 78, OJ L 294, 21.11.2018, p. 23, corrigenda OJ L 196, 21.7.2016, 

p. 56 and OJ L 296, 22.11.2018, p. 40).
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(3) After point 10, the following point 10a is inserted:

‘10a. The date of lodgement referred to in point 10 above shall be, depending on the circumstances: the date referred 
to in Article 5 of the decision of the Court of 11 July 2018, the date on which the document was received by 
the Registry, the date referred to in point 7 above, or the date referred to in the second indent of Article 3 of 
the decision of the Court of 14 September 2016. In the cases provided for by the first paragraph of Article 54 
of the Statute, the date of lodgement referred to in point 10 above shall be the date on which the procedural 
document was lodged, via e-Curia, with the Registrar of the Court of Justice or, in the case of a document 
lodged as referred to in Article 147(6) of the Rules of Procedure, the date on which the document was lodged 
with the Registrar of the Court of Justice.’.

(4) The text of points 12, 13 and 14 is replaced by ‘[Text deleted]’.

(5) In point 20, the words ‘Where the Court of Justice refers a case back to the Court following the setting aside or review 
of a decision, that case shall be given the number’ are replaced by ‘Where the Court of Justice refers a case back to the 
Court following the setting aside of a decision, that case shall be given the number’.

(6) Point 21 is replaced by the following:

‘21. The serial number of the case and the parties shall be indicated on the procedural documents, in correspondence 
relating to the case, and also in the publications of the Court and in the documents and information which relate 
to the case and to which the public has access. Where data are omitted pursuant to Article 66 or Article 66a of 
the Rules of Procedure, the names of the parties shall be adapted accordingly.’.

(7) Points 22 and 23 are replaced by the following:

‘22. The case file shall contain the procedural documents (where applicable together with the annexes thereto) and 
any other document taken into account in the determination of the case, and also the correspondence with the 
parties and proof of service. It shall also contain, where applicable, extracts from Chamber conference minutes, 
the minutes of the meeting with the parties, the report for the hearing, minutes of the hearing and minutes of 
the inquiry hearing, and the decisions taken and matters noted by the Registry in the case.

23. Any document placed on the case file must bear the register number referred to in point 10 above and a serial 
number. In addition, procedural documents lodged by the parties and any copies thereof must bear the date of 
lodgement and the date of entry in the register in the language of the case.’.

(8) In point 28, the words ‘The closed file shall contain a list of all the documents on the case file, an indication of their 
number, and a cover page showing the serial number of the case, the parties and the date on which the case was 
closed.’ are replaced by ‘The closed file shall contain a list of all the documents on the case file and a declaration by 
the Registrar confirming that the file is complete.’.

(9) The title of Part E.2. is replaced by the following:

‘E.2. Inspection and obtaining copies of the case file’

(10) Point 30 is replaced by the following:

‘30. The representatives of the main parties may inspect the case file, including administrative files produced before 
the Court, at the Registry.’.

(11) Points 32 and 33 are replaced by the following:

‘32. In joined cases, the representatives of all parties shall have the right to inspect the files in the cases concerned by 
the joinder, subject to Article 68(4) of the Rules of Procedure. However, no such right of inspection shall apply 
where a joint hearing is organised in accordance with Article 106a of the Rules of Procedure.
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33. A person who has made an application for legal aid pursuant to Article 147 of the Rules of Procedure without 
the assistance of a lawyer shall have the right to inspect the file relating to the legal aid. Where a lawyer is 
designated to represent that person, that representative alone shall have the right to inspect that file.’.

(12) After point 36, the following points 36a and 36b are inserted:

‘36a. At the request of a party, the Registrar shall supply a copy of documents on the case file, if necessary in a non- 
confidential version, and of extracts from the register.

36b. At the request of a third party, the Registrar shall supply a copy of judgments or orders, provided that those 
decisions are not already publicly accessible and do not contain confidential information, and of extracts from 
the register.’.

(13) The points in Part F. are replaced by the following:

‘37. Originals of judgments and orders of the Court shall be signed by means of a qualified electronic signature. 
They shall be stored in an unalterable electronic format, in chronological order, on a special server reserved for 
long-term archiving. The electronic copy of the certified version of the judgment or order shall be printed and 
placed on the case file.

38. [Text deleted]

39. [Text deleted]

40. Orders rectifying a judgment or an order, judgments or orders interpreting a judgment or an order, judgments 
given on applications to set aside judgments by default, judgments given and orders made in third-party 
proceedings or on applications for revision and which are signed by means of a qualified electronic signature 
shall be stored on a special server reserved for long-term archiving together with, and inextricably linked to, 
the relevant judgment or order of the Court signed by means of a qualified electronic signature and a 
document containing explanatory statements signed by the Registrar.

40a. Where the judgment or order of the Court has been signed by hand, the decision of the Court rectifying, 
interpreting or revising the judgment or order concerned and which has been signed by means of a qualified 
electronic signature shall be mentioned in the margin of the judgment or order concerned. The copy of the 
certified version of the decision signed by means of a qualified electronic signature shall be printed and 
appended to the original of the judgment or order in paper form.

40b. Where a decision of the Court signed by means of a qualified electronic signature has given rise to a decision of 
the Court of Justice on appeal, that decision shall be kept in paper form together with, and inextricably linked 
to, the version of the relevant judgment or order of the Court of Justice as transmitted to the Court Registry 
and explanatory statements, signed by the Registrar, in the margin of the Court’s decision.

40c. Decisions of the Court signed by means of a qualified electronic signature which have given rise to a decision of 
the Court of Justice on appeal shall be stored on a special server reserved for long-term archiving together with, 
and inextricably linked to, the version of the relevant judgment or order of the Court of Justice as transmitted to 
the Court Registry and a document containing explanatory statements signed by the Registrar.’.

(14) The title of Part G. and the text of point 41 are replaced by ‘[Text deleted]’.

(15) Points 45 to 50 are replaced by the following:

‘45. Where an extract from the register is supplied in accordance with Article 37 of the Rules of Procedure, the 
Registrar shall impose a Registry charge of EUR 15 per extract.

46. Where a copy of a document or an extract from the case file is supplied to a party at that party’s request in 
accordance with Article 38(1) of the Rules of Procedure, the Registrar shall impose a Registry charge of EUR 40 
per document supplied.
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47. Where an authenticated copy of an order or of a judgment is, for the purposes of enforcement, supplied to a 
party at that party’s request in accordance with Article 38(1) or Article 170 of the Rules of Procedure, the 
Registrar shall impose a Registry charge of EUR 50 per authenticated copy.

48. Where a copy of a judgment or of an order is supplied in accordance with point 36b above to a third party at 
that third party’s request, the Registrar shall impose a Registry charge of EUR 40 per copy.

49. [Text deleted]

50. Where a party or an applicant for leave to intervene has repeatedly failed to comply with the requirements of the 
Rules of Procedure or of these Practice Rules, the Registrar shall, in accordance with Article 139(c) of the Rules 
of Procedure, impose a Registry charge which may not exceed EUR 7 000.’.

(16) In point 51, the words ‘, the Registrar shall demand payment of those sums from the party who is to bear them.’ are 
replaced by ‘, the Registrar shall demand payment of those sums from the debtor who is to bear them.’.

(17) In point 53, the words ‘, the Registrar shall demand payment of those sums from the party or the third party who is to 
bear them.’ are replaced by ‘, the Registrar shall demand payment of those sums from the debtor who is to bear them.’.

(18) The title of Part C. and the points in that part are replaced by the following:

‘C. Omission of data vis-à-vis the public

71. [Text deleted]

72. An application for omission under Article 66 or Article 66a of the Rules of Procedure must be made by a separate 
document. It must accurately identify the data covered by the application. An application for omission of data as 
referred to in Article 66a of the Rules of Procedure must state the reasons on which it is based.

73. In order to ensure that the data referred to in Articles 66 and 66a of the Rules of Procedure are not disclosed, the 
application for omission of data must be made as soon as the procedural document containing the data in 
question is lodged. The practical effect of omitting the data is undermined if the data have already been published 
on the internet.’.

(19) The title of Part D. and the text of the points in that part are replaced by ‘[Text deleted]’.

(20) In point 81, the words ‘(d) with each page numbered consecutively.’ are replaced by ‘(d) with consecutive page 
numbering (for example: pages 1 to 50).’.

(21) After point 81, the following point 81a is inserted:

‘81a. The main purpose of a footnote is to include references to documents cited in the procedural document. It is 
not the purpose of a footnote to develop the pleas in law or arguments put forward.’.

(22) In point 82, the sentence ‘The schedule of annexes must appear at the end of the procedural document.’ is replaced by 
‘The schedule of annexes must appear at the end of the procedural document with or without pagination.’.

(23) Point 83 is replaced by the following:

‘83. The schedule of annexes must indicate, for each annex:

(a) the number of the annex (using a letter and a number; for example: A.1, A.2, … for annexes to the 
application; B.1, B.2, … for annexes to the defence or to the response; C.1, C.2, … for annexes to the reply; 
D.1, D.2, … for annexes to the rejoinder);

(b) a short description of the annex (for example: ‘letter’, followed by its date, author and addressee);
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